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Application for Recertification Instructions 
 

CADC, CADC I, CADC II, CCAP: 
 

1. Application Form must be signed and dated. 
 

2. Application must include required supporting documentation attached in date order, as listed on 
Summary Sheet. 
 

3. Continuing education hours must meet guidelines as stated herein. 
 

4. Application fee is $75.   
 

5. Applicant must be a current and continuous joint member of MAAP/NAADAC. If membership 
is expired, add $135 annual dues to fee or proof of recent payment to NAADAC. 
 

6. If certification is lapsed over 30 days, contact the office for further instructions. 
 

7.  No application will be reviewed until all materials have been received in the office.  Applicant 
will be notified by mail of the decision of the Certification Board. 
 

8. Mail application to MAAP, P. O. Box 13069, Jackson, MS 39236. 
 

9. Keep copies of application and supporting documentation for your records.  Do not send 
original certificates! 

 
 

 
Application for Recertification Checklist 

 
� Completed Application Form 
� Completed Summary of Continuing Education Form 
� Copies of supporting documentation attached for all 40 hours claimed, in date order 
� Ethical Standards of Addiction Professionals affirmation dated and signed 
� Two hours of HIV/AIDS documented 
� Two hours of Ethics documented 
� Application Fee of $75 included  
� $135 Membership Dues (if applicable) 
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Recertification Application 

Name (as it appears on your certificate): 
 
________________________________________________________________________________________ 
First                     Middle Initial          Last 
 
Social Security #: _________________________     MAAP Certificate #:  __________________ 
 
Home Address: ___________________________________________________________ 
 Street Address, including apt. no. if applicable 

 ___________________________________________________________ 
 City, State, ZIP 
E-Mail Address: ___________________________________________________________ 
 
Telephone: (        ) _______________ Home     (        ) _______________ Cell 
   
Employer: ___________________________________________________________ 
 Name of Agency 

 ___________________________________________________________ 
 Address       Phone Number 
 
Current Certification Level:  (Circle Appropriate Credential) 

CADC     CADC I     CADC II     CCAP     CCJP     APS     CPS     CPM 

Are you applying for a certification upgrade?  If so, please circle desired credential: 

CADC I     CADC II     CCAP     CPS     CPM 
 

Release 
 

I hereby request that the MAAP Certification Board grant recertification to me based on the following assurances 
and documentation: 

I subscribe to and commit myself to professional conduct in keeping with the MAAP Code of Ethical Conduct; 
I hereby certify that the information given herein is true and complete to the best of my knowledge and belief.  I also 

authorize any necessary investigation and the release of manuscripts and other personal information relative to my 
certification.  Falsification of any records or documents in my application will nullify this application and will result in denial or 
revocation of certification; 

I consent to the release of information contained in my recertification application and any other pertinent data 
submitted or collected by MAAP to officers, members, and staff of the aforementioned Board; 

I consent to and authorize MAAP to gather information from third parties regarding continuing education and 
understand that such communication shall be treated as confidential; 

Allegations of ethical misconduct reported to MAAP before, during, or after application for recertification is made will 
be investigated by MAAP and could result in the nullification of the application or denial or revocation of certification. 
 
 
Signature:  ___________________________________________  Date:  _________________________________ 
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Summary of Continuing Education 
Certification is renewable upon application to the Certification Board and by presenting evidence of a 

minimum of forty (40) clock hours of continuing education in approved training courses during the two (2) 
years since your last certification period.  All hours submitted must be outlined below and accompanied by 
supporting documentation such as a certificate for each course indicating the Date, Name of Course/Topic and 
Description, No. of Hours Completed, and Name & Signature of Presenter and/or Supervisor.  BROCHURES, 
FLYERS AND SIGN-IN SHEETS ARE INADEQUATE FORMS OF SUPPORTING DOCUMENATION. 

 
Date Name of Course / Topic Presenter’s Name hours 

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

  
 

TOTAL HOURS:  

(THIS DOCUMENT MAY BE REPRODUCED AS NECESSARY) 
 

 
NAME: ____________________________________  DATE SUBMITTED: ____________________  
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Educational Guidelines for Recertification 
 

For all reciprocal credentials, 40 hours of Continuing Education hours must be attainted and 
documented during the two (2) years since your last certification period. The 40-hour total must conform to the 
following guidelines: 

 
• Conferences, Workshops, and/or Seminars:  20 hours Minimum   
• Employee In-Services:  10 hours Maximum   
• Online and/or Correspondence Courses:  10 hours Maximum   

 
Specific recertification requirements for each credential are listed below (requirements subject to change at the 
discretion of the Certification Board): 
 
CADC, CADC I, CADC II:  40 hours of education/training, which should include topics pertaining to at least 
one of the AODA domains:   Clinical Evaluation; Treatment Planning; Referral; Service Coordination; 
Counseling; Client, Family, Community Education; Documentation; Professional & Ethical Responsibility.  The 
40-hour total must include 2 hours in Counselor Ethics Training and 2 hours in HIV/AIDS Update Training. 
 
CCAP:  40 hours of education/training, which should include topics pertaining to at least one of the Advanced 
AODA domains:  Clinical Evaluation; Treatment Planning; Referral; Service Coordination; Counseling; Client, 
Family & Community Education; Documentation; Professional & Ethical Responsibilities; Research, Design 
Analysis & Utilization; Clinical Supervision.  The 40-hour total must include 2 hours in Counselor Ethics 
Training and 2 hours in HIV/AIDS Update Training. 
 
APS:  20 hours of prevention education/training which should include topics relating to at least one of the CPS 
domains (see below).  The 20-hour total must include 2 hours in Prevention Ethics and 2 hours in HIV/AIDS 
Prevention/Update Training. 
 
CPS & CPM:  40 hours of education/training, which should include topics relating to at least one of the CPS 
domains:  Planning & Evaluation; Education & Skill Development; Community Organization; Public Policy & 
Environmental Change; Professional Growth & Responsibility.  The 40-hour total must include 2 hours in 
Prevention Ethics and 2 hours in HIV/AIDS Prevention/Update Training.   
 
CCJP:  40 hours of education/training, which should include topics relating to at least one of the CCJP 
domains:  Dynamics of Addiction & Criminal Behavior; Legal, Ethical & Professional Responsibility; Criminal 
Justice System & Processes; Clinical Evaluation: Screening & Assessment; Treatment Planning; Case 
Management, Monitoring & Participant Supervision; Counseling ; Documentation.  The 40-hour total must 
include 2 hours in Professional Ethics and 2 hours in HIV/AIDS Update/Training. 
 

 



 
 
 

Ethical Standards of Addiction Professionals 
Printed with permission from NAADAC for use by MAAP 

Copyright © NAADAC - All Rights Reserved 
 
The Mississippi Association of Addiction Professionals (MAAP) is comprised of addiction professionals who, as 
responsible health care professionals, believe in the dignity and worth of human beings.  In the practice of their profession, 
they assert that the ethical principles of autonomy, beneficence and justice should guide their professional conduct.  As 
professionals dedicated to the treatment of alcohol and drug dependent clients and their families, they believe that they can 
effectively treat its individual and familial manifestations.  Addiction professionals dedicate themselves to promote the best 
interests of their society, of their clients, of their profession, and of their colleagues.  As a testament to their dedication, 
applicants must confirm their commitment by signing and returning an affirmation clause as part of their initial application 
as well as upon each subsequent recertification application.   
 
SPECIFIC PRINCIPALS: 
 
Principle 1 - Non-Discrimination:  I shall affirm diversity among colleagues or clients regardless of age gender, sexual 
orientation, ethnic/racial background, religious/spiritual beliefs, marital status, political beliefs, or mental/physical 
disability.  
 

• I shall strive to treat all individuals with impartiality and objectivity relating to all based solely on their personal 
merits and mindful of the dignity of all human persons. As such, I shall not impose my personal values on my 
clients.  

• I shall avoid bringing personal or professional issues into the counseling relationship. Through an awareness of the 
impact of stereotyping and discrimination, I shall guard the individual rights and personal dignity of my clients.  

• I shall relate to all clients with empathy and understanding no matter what their diagnosis or personal history. 

Principle 2 - Client Welfare:  I understand that the ability to do good is based on an underlying concern for the well being 
of others. I shall act for the good of others and exercise respect, sensitivity, and insight. I understand that my primary 
professional responsibility and loyalty is to the welfare of my clients, and I shall work for the client irrespective of who 
actually pays his/her fees.  
 

• I shall do everything possible to safeguard the privacy and confidentiality of client information except where the 
client has given specific, written, informed, and limited consent or when the client poses a risk to himself or 
others.  

• I shall provide the client his/her rights regarding confidentiality, in writing, as part of informing the client of any 
areas likely to affect the client’s confidentiality.  

• I understand and support all that will assist clients to a better quality of life, greater freedom, and true 
independence.  

• I shall not do for others what they can readily do for themselves but rather, facilitate and support the doing. 
Likewise, I shall not insist on doing what I perceive as good without reference to what the client perceives as good 
and necessary.  

• I understand that suffering is unique to a specific individual and not of some generalized or abstract suffering, such 
as might be found in the understanding of the disorder. I also understand that the action taken to relieve suffering 
must be uniquely suited to the suffering individual and not simply some universal prescription.  

• I shall provide services without regard to the compensation provided by the client or by a third party and shall 
render equally appropriate services to individuals whether they are paying a reduced fee or a full fee. 

Principle 3 - Client Relationship:  I understand and respect the fundamental human right of all individuals to self-
determination and to make decisions that they consider in their own best interest. I shall be open and clear about the 
nature, extent, probable effectiveness, and cost of those services to allow each individual to make an informed decision of 
their care.  
 

• I shall provide the client and/or guardian with accurate and complete information regarding the extent of the 
potential professional relationship, such as the Code of Ethics and professional loyalties and responsibilities.  
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• I shall inform the client and obtain the client’s participation including the recording of the interview, the use of 
interview material for training purposes, and/or observation of an interview by another person. 

Principle 4 - Trustworthiness:  I understand that effectiveness in my profession is largely based on the ability to be 
worthy of trust, and I shall work to the best of my ability to act consistently within the bounds of a known moral universe, to 
faithfully fulfill the terms of both personal and professional commitments, to safeguard fiduciary relationships consistently, 
and to speak the truth as it is known to me. 
  

• I shall never misrepresent my credentials or experience.  
• I shall make no unsubstantiated claims for the efficacy of the services I provide and make no statements about the 

nature and course of addictive disorders that have not been verified by scientific inquiry.  
• I shall constantly strive for a better understanding of addictive disorders and refuse to accept supposition and 

prejudice as if it were the truth.  
• I understand that ignorance in those matters that should be known does not excuse me from the ethical fault of 

misinforming others.  
• I understand the effect of impairment on professional performance and shall be willing to seek appropriate 

treatment for myself or for a colleague. I shall support peer assistance programs in this respect.  
• I understand that most property in the healing professions is intellectual property and shall not present the ideas or 

formulations of others as if they were my own. Rather, I shall give appropriate credit to their originators both in 
written and spoken communication.  

• I regard the use of any copyrighted material without permission or the payment of royalty to be theft. 

Principle 5 - Compliance with Law:  I understand that laws and regulations exist for the good ordering of society and for 
the restraint of harm and evil, and I am aware of those laws and regulations that are relevant both personally and 
professionally and follow them, while reserving the right to commit civil disobedience.  
 

• I understand that the determination that a law or regulation is unjust is not a matter of preference or opinion but a 
matter of rational investigation, deliberation, and dispute.  

• I willingly accept that there may be a penalty for justified civil disobedience, and I must weigh the personal harm 
of that penalty against the good done by civil protest. 

Principle 6 - Rights and Duties:  I understand that personal and professional commitments and relationships create a 
network of rights and corresponding duties. I shall work to the best of my ability to safeguard the natural and consensual 
rights of each individual and fulfill those duties required of me.  
 

• I understand that justice extends beyond individual relationships to the community and society; therefore, I shall 
participate in activities that promote the health of my community and profession.  

• I shall, to the best of my ability, actively engage in the legislative processes, educational institutions, and the 
general public to change public policy and legislation to make possible opportunities and choice of service for all 
human beings of any ethnic or social background whose lives are impaired by alcoholism and drug abuse.  

• I understand that the right of confidentiality cannot always be maintained if it serves to protect abuse, neglect, or 
exploitation of any person or leaves another at risk of bodily harm. 

Principle 7 - Dual Relationships:  I understand that I must seek to nurture and support the development of a relationship 
of equals rather than to take unfair advantage of individuals who are vulnerable and exploitable.  
 

• I shall not engage in professional relationships or commitments that conflict with family members, friends, close 
associates, or others whose welfare might be jeopardized by such a dual relationship.  

• Because a relationship begins with a power differential, I shall not exploit relationships with current or former 
clients for personal gain, including social or business relationships.  

• I shall not under any circumstances engage in sexual behavior with current or former clients.  
• I shall not accept substantial gifts from clients, other treatment organizations, or the providers of materials or 

services used in my practice. 
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Principle 8 - Preventing Harm:  I understand that every decision and action has ethical implication leading either to 
benefit or harm, and I shall carefully consider whether any of my decisions or actions has the potential to produce harm of 
a physical, psychological, financial, legal, or spiritual nature before implementing them.  
 

• I shall refrain from using any methods that could be considered coercive such as threats, negative labeling, and 
attempts to provoke shame or humiliation.  

• I shall make no requests of clients that are not necessary as part of the agreed treatment plan.  
• I shall terminate a counseling or consulting relationship when it is reasonably clear that the client is not benefiting 

from the relationship.  
• I understand an obligation to protect individuals, institutions, and the profession from harm that might be done by 

others. Consequently, I am aware that the conduct of another individual is an actual or likely source of harm to 
clients, colleagues, institutions, or the profession, and that I have an ethical obligation to report such conduct to 
competent authorities. 

Principle 9 - Duty of Care:  I shall operate under the principle of Duty of Care and shall maintain a working/therapeutic 
environment in which clients, colleagues, and employees can be safe from the threat of physical, emotional or intellectual 
harm.  
 

• I respect the right of others to hold opinions, beliefs, and values different from my own.  
• I shall strive for understanding and the establishment of common ground rather than for the ascendancy of one 

opinion over another.  
• I shall maintain competence in the area of my practice through continuing education, constantly improving my 

knowledge and skills in those approaches most effective with my specific clients.  
• I shall scrupulously avoid practicing in any area outside of my competence. 

 
SUSPENSION/REVOCATION OF CERTIFICATION: 
 
Certification may be suspended or revoked upon the presentation to the full Board of evidence satisfactorily documenting 
violation of Ethical Standards.  The Board is authorized to refuse to grant or renew or may suspend a certificate on the 
following grounds: 
 

A. Conviction of a felony under the laws of the United States. 
B. Conviction of any crime, an essential element of which is dishonesty, deceit or fraud. 
C. Fraud or deceit in obtaining a certificate as a certified professional. 
D. Dishonesty, fraud or gross negligence in the practice of a certified professional. 
E. Violation of any rule of professional ethics and professional conduct adopted by the Board. 

 
AFFIRMATION 

 
NOTE:  The Ethical Standards of Addiction Professionals document and this signature page 

 must be returned in its entirety to the MAAP Certification Board along with your application. 
 
  
I, __________________________________ (print name) have read and do affirm the foregoing Ethical Standards of 
Addiction Professionals.   
 
 
________________________________________  Date:  ________________________________ 
Applicant’s Signature 
 


	Release

